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Policy Statement

As a multi-academy trust, The Learning Trust is the Admissions Authority for its family of four

schools, comprising three secondary schools - Christleton High School, Queenés Par k

School, and Chester International School, and one primary school, Belgrave Primary School.

At The Learning Trust, we wel come all pupil s,

offered in an open, fair, transparent, and objective manner.

The Trust adopts the Cheshire West and Chester Local Authority Admissions protocols and
participates in their coordinated admission arrangements. These arrangements are in line with
legislation, the DfE School admissions Code 2021, and DfE School Admission Appeals Code
2022 and in place to ensure a fair admissions procedure for all applicants.

Fair Access Protocols implemented by the Local Authority are detailed in the DfE School
Admissions Code 2021 at point 3.14 onwards.

This is an over-arching policy, which operates in conjunction with the following Trust and local
school policies:

9 TLT Data Protection Policy
9 Special Educational Needs and Disabilities (SEND) Policy
1 SEND Information Report/Local Offer

This policy is to be read together with respective local Academy Admissions Policy
Appendices, which detail specific oversubscription criteria and Published Admission Numbers
(PAN).

The policy covers the admission arrangements relating to the following Trust Academies: -

91 Christleton High School, Village Road, Christleton, CH3 7AD
Christleton High School Admissions

T Queends Park High School, Queends Park
Queen's Park High School Admissions

T Chester I nternational SHardloridge, CHAQAE e n 6 s
Chester International School Admissions

1 Belgrave Primary School, Five Ashes Road, Westminster Park, Chester, CH4 7QS
Belgrave Primary School Admissions

Roles and responsibilities
The Trust Board is responsible for:

9 Acting in accordance with the relevant legislation and guidance when carrying out the
overall admission of pupils into the school.
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https://www.cheshirewestandchester.gov.uk/residents/education-and-learning/school-admissions
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1001050/School_admissions_code_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1108077/School_Admission_Appeals_Code_2022.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1108077/School_Admission_Appeals_Code_2022.pdf
https://www.christletonhigh.co.uk/school-information/admissions.php
https://www.qphs.co.uk/page/?title=Admissions&pid=15
https://www.chesterinternational.co.uk/apply-now/
http://www.belgrave.cheshire.sch.uk/page/admissions/50895

1 Overseeing and determin

ing annually, admissions arrangements that clearly set out

how children will be admitted, including the criteria that will be applied if there are more
applicants than places at the school.
1 Ensuring that oversubscription criteria does not discriminate against any child.

9 Ensuring that the practice

s and criteria used to decide the allocation of school places

are fair, clear, and objective.
9 Publishing the admissions arrangements on the Trust and school websites, including
the oversubscription criteria.
9 Publicly consulting on any proposed changes to the admissions arrangements.
1 Clearly communicating any reasons for rejecting the admission of a pupil, as well as
the parentés right to appeal and the appeal
1 Implementing any advice or recommendations given by the Schools Adjudicator

without undue delay.

The Schools Adjudicators are responsible for:

1 Acting in line with the relevant legislation and guidance relating to admissions.

1 Receiving concerns and
recommendations to the
objections.

objections regarding the admission of pupils and making
admission authority as a result of these concerns and

1 Approving variations to determined admissions arrangements where there has been a
major change in circumstances or law.

The Schools Adjudicators work independently from the Department for Education but are
appointed by the Secretary of State for Education. They are impartial and may not have

any connection to the cases t

hey examine.

The Headteacher of each school within The Learning Trust is responsible for:

9 Liaising with the Trust Board where relevant regarding admitting pupils to their school.
1 Working with the Trust Board when determiningthers c hool 6 s capacity.

1 Ensuring that the Trust

Board has all the information it needs to set admissions

arrangements and participate in Local Authority (LA) coordination schemes.

1 Making arrangements for
as possible.

Determining a PAN

The Trust Board will determine P
the Trust that educates a relevan

TheTr ust 6 s PANs

pupils admitted through in-year admissions to start as soon

ublished Admission Numbers (PANSs) for each school within
t age group.

f o rdetadleml o khe Appehdiceslat thee enel of this policy and

are published annually on the Trust and school websites.

The Trust Board will notify the LA of any increases to the agreed PANs and will reference the

changes on the schoolséwebsite.
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https://www.gov.uk/government/organisations/office-of-the-schools-adjudicator/about

The Trust Board will consult on any proposal to decrease as ¢ h o o | pcensuRafidd will not
occur where it is proposed to increase or keep the same PAN.

If the Trust Board decides that it can accept more pupils than laid out in its PANSs, it will notify
the LA in good time so that the LA can deliver its coordination responsibilities effectively.

In line with statutory requirements, the Trust Board will not refuse admission to any age group,
other than the relevant age groups, on the grounds that the number of children admitted has
already reached the PAN. However, the Trust Board may refuse admission on the grounds
that the admission of another child would prejudice the provision of efficient education or
efficient use of resources.

Oversubscription criteria

The Trust Board will aim to ensure that oversubscription criteria are reasonable, clear,
objective, procedurally fair, and compliant with all relevant legislation, including equalities
legislation. This means that the oversubscription criteria will not unfairly disadvantage,
whether directly or indirectly, any child based on a protected characteristic or economic
disadvantage.

The oversubscription criteria for each school are detailed in the Appendices at the end of this
policy and are published annually on the Trust and school websites.

In the event that there are more applicants than available places at a Trust School, the school
will apply the oversubscription criteria applicable to that school, in order of priority given by
that school.

When formulatingt h e s cadmissibn@asangements, the Trust Board will not:

1 Place any conditions on the consideration of any application other than those in the
oversubscription criteria published in their admission arrangements.
Take into account any previous schools attended unless it is a named feeder school.
Give priority to children whose parents rank preferred schools in their application.
Introduce any new selection by ability.
Give priority to children based on any practical or financial support their parents give
to the school or associated parties, including any affiliated religious organisation.
9 Give priority to children according to the occupational, marital, financial, or educational
status of parents applyingi apart from where these factors ¢
premium eligibility, and for children whose parents work at school.
T Take account of reports from previous schoo
attendance, attitude, or achievement, or that of any other children in the family.
Discriminate against any protected characteristic.
Give priority based on a childds or their patl
Name fee-paying independent schools as feeder schools.
Interview children or parents.
Request financial contributions as part of the admissions process.

=A =4 -4 A
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Equal opportunities

The Trust Board will not establish admissions criteria that excludes individuals with a particular
protected characteristic. The admissions criteria will not exclude a greater proportion of pupils
with particular protected characteristics, unless the Trust Board can justify how this is a
proportionate means of achieving a legitimate aim.

The admissions criteria will not discriminate against disabled applicants, unless the Trust
Board can justify how this is a proportionate means of achieving a legitimate aim.

Consultation

The Trust Board will consult on any proposed changes to the admissions arrangements.
Consultation will take place between 1 October and 31 January in the determination year, and
last for a minimum of six weeks.

The Trust Board will consult on admissions arrangements at least once every seven years,
even if no changes have been made in that time.

The Trust Board will consult with the following:

Parents and carers of children between the ages of two and 18
Stakeholders

Other admission authorities within the relevant area

The LA

Any LAs in which pupils have historically come from

= =4 =4 4 =4

Determination and publication of admissions arrangements

The Trust Board will publish a copy of the full proposed admission arrangements and the
contact details of the individual responsible for admissions liaison on both the Trusté and each
school 6s Awopyos tha pgoposed admission arrangements will be made available
upon request.

Admission arrangements will be determined by 28 February in the determination year on an
annual basis, even when no changes to the arrangements have been made.

The Trust Board will notify all appropriate bodies of the finalised admissions arrangements
when they have been determined.

A copy of the finalised admission arrangements will be sent to the LA for entry by 15 March in
the determination year. These finalised admission arrangements will also be published on
each ofthe Trusts c h o o | s 6 byil® Masch it taesdetermination year and will continue to
be displayed for the whole offer year.

Any objections to the admission arrangements will be directed to the Schools Adjudicator by
15 May in the determination year. For example, objections must be referred by 15 May 2025
for the admissions intake for September 2026.
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The T r usssthéols will provide the LA with all of the information it needs to compile the
composite prospectus by 15 March in the determination year.

The Trust Board will not revise the admissions arrangements for a school year once they have
been determined, unless this would be necessary to give effect to a mandatory requirement,
a determination of the Schools Adjudicator, or any misprint in the admission arrangements.

In exceptional circumstances, the Trust Board may propose variations where there have been
major changes in circumstances that necessitate a change. As detailed in the School
Admissions Code 2021, any proposals to vary the admissions arrangements will be referred
to the Secretary of State for approval.

Coordination scheme

The LA will publish a scheme to coordinate admissions arrangements for the normal
admissions round and late applications by 1 January in the determination year. The LA will
consult with the Trust and its schools in the event that the scheme is changed substantially
from the previous year.

The LA will also consult with the Trust and other admissions authorities in the area at least
every seven years, even if no changes have been made in that period.

The Trust is under a legal obligation as the Admissions Authority to participate in coordination
for the normal admissions round and will provide the LA with all information it needs to
coordinate admissions.

Applications and offers

The Trustd sschools may offer open events and school visits to potential applicants,
irrespective of any protected characteristics. Where necessary, the school will make
reasonable adjustments for disabled applicants or disabled parents.

The school may assess its ability to cater to th

1 Inviting the applicant to attend the school for half a day.
T Visiting the applicantds home.
f Visiting the applicantés current education pi

In the normal admissions round, (entry to Reception, or transfer from Primary school to Year
7 at Secondary school) parents, and carers apply via their home local authority where the child
lives.

The local authority will provide parents/carers with a common application form (CAF) where
they will note their three preferred schools, along with a brief explanation, in rank order. The
schools do not have to be located in the LA area where the parents/carers live. Parents will
provide LAs with the following information within the CAF:

T Their name and their childés name and date of
T Their and their childés address and proof of
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The CAF will be s ub A tParentd aré ot guanaateeg t@ haven thesr 6
preferences met.

Children reach compulsory school age at the beginning of the term following their fifth birthday.

Under the Local Aut horitydéds policy, children ma
September following their fourth birthday. Applications for admission are normally considered
in relation to the availability of pl aces in tF

exceptional circumstances.

Where parents or carers have shared responsibility for a child, the place of residency will be
determined as the address where the child lives for the majority of the week, for example,
where the child wakes up between Mondays to Friday. In the event of two applications being
received for a child residing equally with both parents/carers, neither application will be
considered, and the parents/carers will be asked to agree a single application between
themselves.

Admission of children outside their
normal chronological age group

Parents and carers may request that their child is admitted to a year group other than their
normal chronological age group. This may include, for example, children who are gifted and
talented, have experienced problems such as significant ill health, or where a summer-
born child (born 1 April and 31 August) is requested to start in Reception in the September
following their fifth birthday rather than in Year 1.

Requests for admission outside the normal chronological age group are considered on
an individual basis and a decision will be made by the Admissions Authority (The Learning

Trust)inthebest interests of the child, taking accoun
view.

Parents/carers should submit a written requestt o t he Trust (via the schoo
contact) beforet he c¢cl osing date for applications for t he

normal chronological age group, setting out:

1 the year group requested and from when;
1 the reasons for the request; and
T any supporting information (see below).

Parents must also submit the usual applicationf or t h @orncahchrbndl@gisal year
group through the coordinated admissions process. This ensures the child can be
considered for a school place while the request is being determined, in line with statutory

requirements.

In reaching a decision, the Trust (as the Admission Authority) will consider:

Page 8 of 42



1 theparentsod6 views;
1 t he cdcadéndcpsscial and emotional development; medical
history and professional evidence where relevant;
1 whether the child has been educated outside their normal age group previously;
1 whether the child would naturally have fallen into a lower age group if born
prematurely; and
1 theHe a dt e aprdfiessioralsview.

The Trust aims to notify parents of its decision in writing within 61 8 school weeks of
receiving a complete request.

There is no statutory right of appeal against a decision to refuse admission outside the
normal chronological age group. However, parents retain the right to appeal if a place is
refused at the school applied for under the normal admissions process.

Important notes about offers and oversubscription

1 Agreement to educate a child outside their normal chronological age group does not
guarantee an offer of a place at a particular school. Applications will be considered
alongside others in the agreed year group and places will be allocated in accordance
witht h e s cplldishdd dversubscription criteria.

1  Where the request is agreed, parents must apply in the subsequent admissions
round for the agreed year group, and the application will be processed as part of that
cohort.

Summer-born children (1 Aprili 31 August)

Children born between 1 April and 31 August reach compulsory school age at the start of the
autumn term following their fifth birthday.

Parents of summer-bornc hi | dr en may choose to delugiy their cfF
compulsory school age. Where parents wish their child to start school at that point in

Reception rather than Year 1, they must make a request for admission outside the normal

age group, as set out above.

If such a request is agreed, parents must apply in the following admissions round for

Reception as part of the agreed cohort. Agreement to educate a child outside their normal

age group does not guarantee an offer of a place at a particular school. Applications will be

considered alongside others in accordance witht he school 6s publi shed ovel
criteria.

Where no request for admission outside the normal age group is made, a summer-born child
who starts school at compulsory school age would normally be admitted to Year 1.

Children below compulsory school age, deferral and part time attendance
(Reception)
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Where a place in Reception has been offered for a child in their normal chronological age
group, parents may:

f defert he chil dés start dat e un tbéeybndtheadatetheyi n t he
reach compulsory school age and not beyond the first day of the final term for which
the offer was made); and/or

9 request part time attendance until the child reaches compulsory school age.

These are statutory parental rights and are separate from a request for admission outside
the normal age group.

Transition to subsequent phases

Where a child has been admitted outside their normal age group, we will, at the next phase

transfer (for example, from primary to secondary school), seek to work with parents and the

receiving school to support consideration of continued education outside the normal age
groupwhere this is in t.he childés best interests

However, continuation outside the normal age group cannot be guaranteed. At the point of
transfer, the receiving schoobvinglecisighnn ssi on aut hec
accordance witht he School Admi ssions Code, taking accou
and the views of the Headteacher.

Parents and carers should therefore submit a fresh request for admission outside the normal
age group at the phase transfer stage if they wish the arrangement to be considered for
continuation.

Data protection

Any personal data and supporting evidence provided will be handled in accordance
withdat a protection | egislation and the Trustds pr

Children in care and previously looked after children

For children in care and previously looked after children, the schools will request a copy of the
adoption order, child arrangements order or special guardianship order, and a letter from the
LA confirming that the child was looked after immediately prior to the order being made.

The schools may request evidence that demonstrates a child was in state care outside of
England prior to being adopted.

Entry into Our Schools with a Sixth Form

The Trust complies with the Admissions Code with regard to Sixth Form admission
arrangements for external applicants and will consult upon, determine, and publish these
arrangements in accordance with the same timetable as for admission arrangements for other
entry points.
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The entry requirements and all oversubscription criteria will apply as normal for the Trust
schools with a Sixth Form. These are detailed in the Appendices for the relevant school, which
can be found at the end of this policy and published on the Trust and school websites.

Sixth Form entry requirements are the same for all pupils, regardless of their previous school,
and where oversubscribed, priority will be given to children in care, and previously looked after
children who meet the academic criteria.

Any meetings held to discuss options and courses do not form part of the decision process on
whether to offer a place.

Allocating places
Places will only be allocated on the basis of determined admissions arrangements.

Where the school is oversubscribed, the Trust os
with the determined arrangements and will ensure that only one offer will be made per child.

A clear record will be kept of all decisions made on applications, including in-year applications.
The schools must admit all children who have an EHC plan where their school is named.

Children with SEND who do not have an EHC plan will be treated equally to all other applicants
in the admissions process. This includes children who may need extra support or reasonable
adjustments to be made.

The details of the school 6isthefr BbhDSpearial &ducatonab n ¢ an
Needs and Disabilities (SEND) Policy and SEND Information Report/Local Offer.

Admission will not be refused for a child on the basis that:

1 They have applied later than other applicants.
1 They followed a different curriculum at their previous school.
1 Information has not been received from their previous school.

If parents of a child wish for their child to be admitted outside their normal age group, please
see the section 6 Ad mi ssi on of chil dren out s edallierintthise i r not

policy.

For children of UK service professionals and crown servants, the following procedure will
be adhered to:

1 A place will be allocated to the child in advance of the family arriving in the area named
in the application form, where one is available.

1 The application must be accompanied with an official letter confirming the relocation
date.

1 The address at which the child will live will be used when considering the application
against the oversubscription criteria i a Unit or quartering address must be used where
this is requested by the childbds parent.
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1 The application will not be refused on the grounds of the child not currently living in the
area or not currently having an intended address, nor will places be uniquely reserved.

i Thearrangementsf or service children wil/ be i
to removing disadvantage for service children.

Offers

All preferences for entry into Reception and Year 7 are collated and parents/carers then
receive an offer from their home local authority at the highest preference school at which a
place is available. The offer is made on National Offer Day.

National Offer Day is the day each year on which local authorities are required to send the
offer of a school place to all parents/carers in their area and is relevant to all on-time
applications in the coordinated admissions rounds.

All offers for places into Belgrave Primary School will be made by the home local authority
on National Offer Day for Primary Schools i 16 April - or the next working day where this date
falls on a weekend or bank holiday.

All offers for places into Year 7 at Christleton High SchoolandQueends Par k
will be made by the home local authority on National Offer Day, i.e. 01 March or the next
working day where this date falls on a weekend or bank holiday.

All offers for places into Year 10 at Chester International School will be made by the Chester
International Admissions Team on National Offer Day, i.e. 01 March or the next working day
where this date falls on a weekend or bank holiday.

Notification of the outcome of applications are made available online for parents/carers who
have applied online. For all other applications, notification of the outcome will be sent by email
if an email address has been provided or by second-class post.

Parents have a statutory right to appeal against the refusal of a place at a school for which
they have applied; information about Admission Appeals is provided later in this policy.

Parents are advised not to decline any offer of a school place until an alternative allocation
has been made.

Withdrawing an offer

An offer will only be withdrawn if it has been made in error, a parent has not responded within
a reasonable period, or if the offer was made via a fraudulent or intentionally misleading
application.

Where an offer has not been responded to within the designated period, the school will give
the parent a further opportunity to respond and will explain that the offer will be withdrawn if
they do not.

If any application is found to be fraudulent after a child has started at the school in_the first
term of the new academic year, the school may withdraw the place. If the fraudulent
application is found after this time, the pupil will not be removed.
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In-year admissions

Admissions for any year group other than the start of Reception; or transfer from Primary
school to Year 7 at Secondary school; or entry into Year 10 at Chester International School
only, will be classed as In-Year applications and will be handled directly by the schools, with
the exception of Belgrave Primary School. All In-Year admissions for Belgrave Primary School
are applied for through CWAC School Admissions.

As the In-Year Admission arrangements may differ for each school; please see the Admissions
arrangements for each school detailed in the Appendices attached to this policy.

The schools will publish their in-year arrangements on the school website by 31 August each
year, detailing how applications will be dealt with between 1 September until the following 31
August. These arrangements will set out how parents can apply for a school place, including
whether the school will handle applications or whether the LA will accept these applications
on its behalf.

Where the school has places available in-year, it will offer a place to every child who has
applied for one without condition or use of oversubscription criteria, unless to do so would be
to prejudice the efficient provision of education or use of resources.

The published in-year admissions arrangements will also provide a suitable application form
for parents to complete and set out when parents will be notified of the outcome of their
application and details about the right to appeal.

The school will consider all such applications, and if the year group applied for has space
available, then a place will be offered. | f a place is not avail abl e,
ask f or tnhmeeitorbe added tb tthedappropriate waiting list. As with admissions at the

start of the academic year, parents whose applications are turned down are entitled to appeal

through the process outlined below.

The Tr ust 6 s willsnotifiyoath parents within 15 school days of receipt of an in-year
application of the outcome of this application. The school will notify the LA of every application
and its outcome within two school days or as soon as is reasonably practicable beyond this.

Where an offer is accepted, the school will make arrangements for the pupil to start as soon
as possible.

Waiting list

For admi ssions into Reception and Year 7 at the
will operate a waiting list in partnership with the LA, which is maintained until 31 December on
year of entry.

In any year where a Trust school receives more applications for places than there are places

available, a waiting list will operate. The waiting list will be maintained by the school, and it will

be open to any parent to ask for their chil dos
an unsuccessful application.
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The list will set out the priority for places in the same order set out in the oversubscription
criteria. When additional children are placed on the waiting list, the list will be re-ordered in
line with the oversubscription criteria i no pupil will be prioritised based on when their name
was added to the list.

Parents may request that their child be placed on the waiting list if they are not successful in
receiving a place. Where a place becomes available, it will be offered to the parents of the
child at the top of the list.

Children in care, previously looked after children, and those allocated a place in accordance
with Fair Access Protocol will take precedence over those on the waiting list.

For in-year admissions, if there is a waiting list for that year, the child will be placed on a
waiting list until a space becomes available, or the child finds a new school setting. The list
will set out the priority for places in the same order as admissions at the start of the year i
when a place becomes available, it will be offered to the parents of the child at the top of the
list.

Admissions appeals

Parents (and, where applicable, the young person) have the right to appeal to

an Independent Appeal Panel where an application for a school place has been refused.
The Trust will ensure that appeals are conducted in full accordance with the School
Admission Appeals Code 2022 and relevant legislation, ensuring proceedings

are independent, impartial and transparent.

Upon notifying a parent of refusal, the Trust will provide the reason(s) for refusal and
confirmation of the right to appeal, including the deadline for lodging an appeal and how
to submit the appeal.

The Trust will publish an Appeals Timetable each year, compliant with statutory timescales.
Appeals must meet the following minimum requirements:

1 Parents will have at least 20 school days from the date of notification of refusal
to submit a written appeal.

1 Appellants will receive atleast1 0 s c hool d af the date of the dppeal
hearing.

1 For applications in the normal admissions round, appeals will be heard within 40
school days of the deadline for lodging appeals.

9 Forlate applications, appeals will be heard within 40 school days, where possible,
or within 30 school days of the appeal being lodged.

1 Forinyear admissions, appeals will be heard within 30 school days of the appeal
being lodged.
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Appeals will be heard by an Independent Appeal Panel, appointed by the Trust, comprising:

T At least one lay member (not involved in the management of a school);
1 At least one education expert (with experience in education or school governance).

The panel will be supported by an independent Clerk who is trained and able to advise the
panel on law and procedure.

Panel members and Clerks will not take part in hearings until they have received mandatory
training as required by the Appeals Code. All panel members must act independently,
impatrtially, and transparently.

No person may serve on the panel if they:

have a conflict of interest;

are employed by the school/Trust in a role other than teacher/TA,;

are a member of the Trust Board or Local Authority responsible for admissions;
cannot demonstrate impartiality.

= =4 -8 =4

Appeals may be held:

f In person at an appropriate venue;
1 Remotely by video conference;
1 As a hybrid (some attending remotely, some in person).

Telephone hearings may be used only where video is not possible for accessibility or
connectivity reasons. Paper-only appeals are not permitted.

The Trust must ensure that:

1 the appeal is held fairly and transparently;

1 each party can engage fully throughout the hearing;

1 no party is ever alone with the Panel without the other party present in remote
hearings;

9 appropriate technological arrangements are in place.

The Trust will provide the Clerk with all written evidence to explain how the admission
arrangements were applied, why the application was refused, and the impact on the school
of admitting additional pupils.

The Clerk will circulate appeal papers to all parties in reasonable time before the hearing.
Appellants may submit further evidence before the hearing within the deadlines set out in the
Appeals Timetable. The panel may decide whether to accept late evidence.

Parents may:

7 attend the appeal hearing in person or remotely;
1 be accompanied or represented (e.g., by a friend, family member, or adviser);

1 request adjustments for accessibility needs.

Where appellants cannot attend, the appeal will proceed based on written evidence.
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A Presenting Officer representingt he Tr ust wi | | attend to present
answer questions from the Panel and the appellant.
Hearings will follow the required structure:

Case for the admission authority (the Trust/school)
Questioning by the Panel and appellant(s)

Case for the appellant(s)

Questioning by the Panel and the Presenting Officer
Summing up by the Presenting Officer

Summing up by the appellant(s)

ourwWNE

All appeal hearings will be held in private.
Two Stage Decision Making Process

Panels will follow the statutory twostage test when considering appeals (except in infant
class size cases):

Stage 1: Determine whether the admission arrangements were lawful and properly applied,
and whether admitting additional pupils would cause prejudice to the provision of efficient
education or use of resources.

Stage 2: If prejudice is established, balance th e

appel S case against
and decide whether the appell ant

S case outwei gh

o O

Infant Class Size Appeals
For Reception, Year 1 and Year 2 where class size would exceed 30 pupils per teacher,
the Panel will follow the restricted legal test:

1 whether the admission arrangements were lawful and correctly applied;
1 whether the decision to refuse was reasonable in a legal sense;
1 whether the child would have been offered a place but for an error.

Where multiple appeals relate to the same year group, the Panel will hear all appeals
before making decisions, ensuring fairness and consistency.

The Clerk will write to appellants, normally within five school days of the hearing, to confirm
the Panel 6s d e cniletterwihincludeche deci si o

T the outcome;
1 aclear explanation of the reasons;
1 asummary of evidence and factors considered.

Panel decisions are binding on the Trust.
The Clerk to the Panel will ensure that accurate records of proceedings, including

attendance, evidence considered, voting, and reasons for decisions, will
be retained securely for a minimum of two years.

Sixth forms only

Where applicants have been refused admission to one of our Sixth Forms because there are
more eligible children than places available, and oversubscription criteria have been applied,
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our appeal panels will follow the two stage process at paragraphs 3.2 to 3.9 of the School
Admissions Appeal Code.

In the case of an appeal where the applicant did not reach the specified entry requirements,
the panel must not make its own assess methmet

o

admi ssion authorityés decision that the chil

in light of the information available to it.

In doing so, the panel must consider whether any process in place to consider such cases (for
example, where a pupil had not been studying in England and therefore did not have GCSES)
was carried out in a consistent and objective way

Where a child is refused admission to a sixth form, they and their parents have the same right
of appeal and where they appeal separately the Trust will arrange the appeals so that they
are heard together.

Where the offer of a place would have been conditional upon exam results, appeals will be
heard within 30 school days of confirmation of those results. Where the offer of a place would
not have been conditional upon exam results, appeals will be heard within 40 school days of
the deadline for lodging appeals.

Further Appeals and Complaints

There is no right to a second appeal for the same school and academic year unless there
has been a material change in circumstances.

If an appellant believes that the appeal process was conducted improperly or notin
accordance with the Appeals Code, they may make a complaint to the appropriate body.

Monitoring and review

The Local Governing Body at each school is responsiblefort he annual revi
admissions policy before recommending its approval by the Trust Board. The Trust Board will
review and approve this policy on an annual basis. Any changes to this policy will be
communicated to all staff and other interested parties.

The next scheduled review date for this policy is September 2025.
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Introduction

This appendixistobe read in conjunction with The Learnin
Policy for 2026 7 2027. It sets out the localised information for admission to Christleton High
School (CHS), an 11-18 Academy.

The Learning Trust is the admissions authority for CHS and reviews these admission
arrangements annually.

Information on the admissions and appeals process appearsint he Local Authoritydé
"Transferring to Secondary School i Applying for Secondary School Places. d&rhis

booklet is available in September and can be viewed on the Cheshire West and Chester

website or a hard copy can be obtained on request.

Contact for Admissions into Years 7to 11

Chri st et onsAdmigpibns Gfficér s Kdred Varley.
Telephone number: 01244 335843
Email: info@christletonhigh.co.uk

Published Admission Number (PAN)

Chri stl et on athisgitn lindtortpobished admission number for September
2026 is 224 places.

Oversubscription Criteria

In prioritising applications from parents expressing a preference for CHS, the following
criteria are used:

Children with Education Health and Care Plans (EHCPs) where CHS is
named on the statement will have automatic entitlement to a place at

1 CHS, and will be admitted before all other applicants.
Children in Care or previously looked-after children but ceased to be so
because they were adopted (or became subject to a child arrangements
or special guardianship order).

2

The definition of Looked after is as follows: -

A child is looked after by a local authority, religious authorities or other
organisations that act in the public benefit if he or she has been provided
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